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1. O0uIue 1MoJI0KEHUS

e Npou3BOACTBEHHO(MIPOEKTHO-TEXHOJIOTHYECKOH) NMPAKTUKH

LlenssMy1 MpaKTUKU SBISIOTCS CHUCTEMATH3alUs TEOPETHUYECKUX 3HAHUU U
COBEPILICHCTBOBAHUE MPO(PECCHOHANBHBIX yYMEHUHW © HaBBIKOB B  00JacTH
po(hecCHOHANBFHON JAESITENFHOCTH, a TAKKE MOTydeHHuEe He0OX0 1Mo nH(popMaIuu
JUIT KayeCTBEHHOTO BBIMOJIHEHMUSI BBIMYCKHOW KBaJU(UKAIMOHHONW pabOThl IO
BBIOpaHHOU TEME.

[TpousBoncTBeHHass  (MPOCKTHO-TEXHOJIOTMYECKAs) MPAKTHKA  CTYJICHTOB
sBIsieTcs o0s3aTenbHON coctaBHOM uacTeio OOIl m mpexacrasniser coboil BuA
y4eOHBIX 3aHATHH, HENOCPEICTBEHHO OPHUEHTUPOBAHHBIX Ha MpodeccHoHaIbHO-
MPAKTUYECKYIO TOATOTOBKY O0yUYarOIIMXCA.

[IpakThka HPOBOAUTCS B COOTBETCTBUU C YYE€OHBIM IUIAHOM M IpaduKoM
y4eOHOro Ipoliecca.

3a107>KEHHOCTD 1O MPAKTHUKE SIBJIAECTCSA aKaJeMUYECKOU 3a10KEHHOCTHIO.

[IpakTrka MOXKeT IPOXOIUTh Ha 6a3e kadenp u mabopaTopuid ¢puauata Uiy B
CTOPOHHUX opranu3zanusx. Ilociennee BO3MOXKHO, €CJIM OPraHU3alMy PacloJiaratoT
HE0OX0IMMON MaTepuaIbHOU 0a30M U KBATU(PUITUPOBAHHBIMU CIICIIAATUCTAMHU.

[IpoxoxneHne MpakTUKH B CTOPOHHHMX OpraHU3alMsSIX OCYUIECTBISIETCS Ha
OCHOBaHWHU ABYCTOpOHHETO foroBopa CK® MTVYCH co cTtopoHHEN opraHu3anuen o
npueMe ctyeHToB CK® MTYCH Ha HeornaunBaeMyro NPaKTUKY.

JUist pyKoBOJICTBa TMPAKTUKOW MNPHKA30M JAMpPEKTOpa (uinana HazHAYaeTcs
PYKOBOJIUTEIb NPAKTUKHU OT YHUBEPCUTETA.

B caydae mnpoxoxIeHus TMPAKTUKA B CTOPOHHEW OpraHM3alvu 3Ta
OpraHu3alusl TaKKe Ha3HAYaeT pPYKOBOJAUTENS MPAKTUKA — OT CTOPOHHEH
OpraHU3alyH.

Mecra TpOXOXKIEHUS MPAKTUK ONPEHENSIOTCA ISl KaXIoro CTyAeHTa B
COOTBETCTBHUM C IEJISIMU U 33aJa4yaMu MpakTUKW. [Ipu 3TOM, Kak mpaBuiio, JOJKHBI

BBIOMPATHCST TPEANPUATHS, YUPESKICHUS W OPTaHM3AIMU CBA3U. TakkKe MpaKTUKA



MOXET NPOXOAUTh B OpPraHU3alUsIX, KOTOPBbIE 3aHUMAIOTCS JPYTMMHU BUIAMH
NEATEIIbHOCTH, OJIHAKO IIPU OSTOM OpraHu3alus JOJDKHA COAEPKATh Pa3BUTYIO
BHYTPEHHIOIO TEJIEKOMMYHUKALIMOHHYIO CETh.

B o6miem citydae MecTo mpOX0KI€HUS MPAKTUKH TOTKHO:

— COOTBETCTBOBATh HAMPABIICHUIO MOJArOTOBKHU U BUY IPAKTUKH;

— UMETh HEOOXOAUMYIO CTPYKTYPY U CEpPBI ACITETbHOCTH, IPETyCMOTPEHHBIE
MIPOTPaMMON MPAKTUKH;

— pacrnoyiarath KBaIM()UIMPOBAHHBIMH KaIpaMu JJIsl PyKOBOJICTBA IPAKTHKOM.

MecTo MpOXO0KIEHUS MPAKTUKH JOJDKHO COOTBETCTBOBATH TEME BBIILYCKHOM
kBan(pukannoHHo pabotel (mamee BKP). OHo ompenensiercs ¢ y4eToM MHEHUS
pykoBogutens BKP kax1oro KOHKpEeTHOTO CTyAEHTA.

JUIsL TOpOXOXIEHUS NPAKTUKU CTYJAEHT JOJDKEH HalucaTh 3asBICHUE C
poch0Oi HAMPaBUTh €0 HA MPAKTUKY B KOHKPETHYIO OPTaHU3ALUIO U MPEICTABUThH
FapaHTUMHOE MUCHBMO OT 3TOM OPTraHU3allMd O BO3MOXXHOCTH TMPOXOXKIACHHS B HEU
IIPaKTUKU. Pa3penieHne Ha MHAWBUAYAIbHOE IPOXOKICHUE TPAKTUKHU YTBEPIKIACTCA
IIPUKA30M JUPEKTOpa (punana.

IIpousBoAcTBEHHAs (IIPOEKTHO-TEXHOJIOTMYECKAsl)) NPAKTUKA IPOXOAUT B
MEPUOJT MEXKAY 3UMHEN U JIETHEN CECCUSIMMU.

CryaenTtsl 3a04HOM  (opmMbl  00yueHus, paloTarome Mo MPOPUIIIO
HNOJOTOBKH, MPOXOJIAT TMPAKTUKY IO MeECTy paboThl MO COIVIACOBAHHUIO C
aaMUHUCTpauue npeanpustus. CTyIeHTbl, HEe paboTalolMe IO HapaBICHUIO
IOATOTOBKH, NPOXOMAT MPAKTUKy II0 MECTy JKHTEIbCTBA HA MPEANPHUITHIX
(opranmzanusix), mpoduiib paboThl KOTOPHIX COOTBETCTBYET MPOQUITIO MOATOTOBKH B
bunmane, U ¢ KOTOPbIMHU Yy (huUiMana ecTb 3aKJIOUYECHHBIE JTOTOBOPHI O MPOXO0XKIEHUU
Ha HUX npakTtuku cryaeatramu CKO MTYCH.

BrinosHeHHbIE 3a1aHUS 110 PaKTUKE cTyAeHT npuBo3uT B CK® MTYCH, rae
B YCTAHOBJICHHOM MOPSIIKE MPOXOIUT 3alIUTa UTOTOB MPAKTUKH.

CryaenTam, pabOTaOMKUM HE TIO MPOGUITIO TOJATOTOBKU HIJIM HE pabOTarONUM
M0 YBAXKUTEIBHON MNpUYUHE (JIEKPETHBIA OTIYCK, COKpAlleHHe IITAaTOB, CIIyX0a

cynpyra B BC P® u T1.11.), MECTO mpakTHUKX TOI0UPAET 3aBEAYIOIINIA BHITYCKAOIIEH
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kageapoil. OH COrIacOBBIBAET CO CTYJIEHTOM MECTO MPOXOXKACHHS NPAKTUKU Ha
OJTHOM U3 MPEANPUITHI, C KOTOPHIMH Yy (uiiMasa UMEITCS COOTBETCTBYIOLIUE
JIOTOBOPHI U KOTOPOE HAXOAUTCS OJIMKE K MECTY €T0 MPOKUBAHU.

IIpaBa u 00SI3aHHOCTH CTY/ICHTOB NPHU MPOXO0KAEHUU NMPAKTUKHA

B 00513aHHOCTH CTY/IEHTA BXO/IUT:

— TIPUCYTCTBHE HA OPTraHU3AIMOHHOM COOpaHWH ISl O3HAKOMJICHUS C
3aJlayaMu TPaKTUKW, 3HAKOMCTBA C PYKOBOJUTENEM IMPAKTUKK OT Quiauaza u
MOJYYECHUS] UHAWBUAYAIbHBIX 3a1aHUN;

— y4acTH€ B HHCTPYKT@XE C PYKOBOJAMUTEIEM IIPAKTUKH OT CTOPOHHEH
OpraHu3alliid IO TEXHUKE O€30MacHOCTH, IpaBWIaM BHYTPEHHETO TPYI0BOTO
pacmopsiika W JJisl MOJYyYeHUs NPOMyCKa B JAHHYK) OPraHU3alMI0 MPU HAJWYWU
MIPOITYCKHOM CHCTEMBI;

— TOAYMHEHHE JICUCTBYIOIIMM B CTOPOHHEHM OpraHU3aluy IpaBUiIaM
BHYTPEHHETO TPYJIOBOTO PACIOPAIKAa W BBINOJHCHUE YKA3aHUW PYKOBOJUTENS
MPAKTUKHU OT OPraHU3AIUH;

— OCYILIECTBJICHHE palbOThl B COOTBETCTBUU C MPOrpaMMON MPaKTHUKH,
KaJCHAApHbIM  IUIJAHOM W WHIWBUAYAJIbHBIM  3aJaHUEM,  OIPEACICHHBIM
pykoBoauteneM npaktuku ot CKO MTYCH;

— BEJICHUE THEBHUKA, B KOTOPOM OTPAXaeTCsl BCA MPAKTUUYECKas AEATEIbHOCTh
COIJIACHO MPOTrpaMMe MPAKTUKHU Y KAJICHAAPHOMY IUJIaHY;

— KOHCYJIbTAllMM C PYKOBOJIMTEIEM IMPAKTUKKA MPHU COCTABICHUU OTYETA,
BBITIOJTHEHWHW HWHJUBUAYAJIBHOTO 3ajaHus, Mojaoope MarepuasnioB a1 BKP Ha
MPEIUTIOMHOM MMPAKTUKE;

— MPEJICTABICHUE OTYETA U THEBHUKA MMPAKTUKU:

* PYKOBOJIUTEIIO MPAKTUKU OT CTOPOHHEH OpraHu3alvu — 3a 3 JHS 10

OKOHYAHUS MPAKTUKHU JIJI1 POBEPKHU U COCTABJICHUS OT3bIBA,

* pykoBoguTento npakTukn ot CK® MTYCH — B HenenbHbI CPOK

MOCJIE OKOHYAHHUS MPAKTUKY JJIS1 IPOBEPKU U BBICTABIICHUS MPEABAPUTEIHLHOU

OILICHKH,



* pykoBogutenio BKP — B TpexaHeBHBIH CpPOK TMOCJIE€ OKOHYAHUS

IMPAaKTUKHW TJIA IIPOBCPKU U BHICTABJICHU A peKOMGHﬂyeMOﬁ OIICHKH.

CTVIeHT HMeeT NMPaBo:

— IpemyiaraTb CBOE€ MECTO TNPOXOXKIAEHUS NPAKTUKH Ha COIJacOBaHUE
3aBeIyIOIIEeMY BBITyCKaromen kadeapoi;

— TpebOoBaTh MpPEAOCTABICHMUS] YCIOBUM JJis BBIIIOJHEHUS 3aJaHUi Ha
IIPaKTUKY Ha MECTE MPOXOKIEHUS MPAKTUKHU;

— TpeOOBaTh BBIIIOJIHEHUS YCIOBUM JIJIs1 0€3011aCHOTO MPOXOKACHUSI TPAKTUKH.

[TponomkuTensHOCTh pabovero JHs CTYJEHTOB MPU MPOXOXKICHUU IPAKTUKHU B
OpraHu3alysIX COCTABIISIET IJIsl CTYIEHTOB B Bo3pacte oT 16 no 18 jmer He 6onee 36
yacos B Hezenmo (c1.92 TK P®), B Bo3pacte ot 18 net u crapie He 6oisee 40 yacoB B
Hegemo (ct.91 TK P®). C MoMeHTa 3a4uCieHHs] CTYICHTOB B MEPUOJ MPAKTUKHU B
KAauecTBEe MPAKTUKAHTOB Ha paboyuMe MecTa Ha HHUX PacHpOCTPaHSIOTCS MpaBUIIA

OXpPaHbl Tpyda U IIpaBUjia BHYTPCHHCTO PACIIOPAAKA, ,Z[GﬁCTBYI-OHIPIC B OpraHu3alu.



2. IloaroToBKa K mpaKkTHUKE

[lepen yObITHEM HA MPAKTUKY C TPYIION MPOBOAUTCS coOpaHUE, HA KOTOPOM
CTYJIEHTaM JIOBOJSITCS CPOKHM MPAKTUKH, MOCIEIO0BATEIBHOCTh €€ MPOXOXKACHUS U
nopsAAoK OoTuéTHOCcTH 1Mo Hed. [IpoBoauT coOpaHue PyKOBOIWTENb MPAKTUKH OT
uHcTUTYyTa. Ha HEM Takke NPUCYTCTBYIOT JEKaH U 3aBEAYIOIIMHI BBITYCKHOMN

Kadeapsl.

Ha cobpanuu npousBoautcst oopMIICHHE TIEPBOM YaCTH JHEBHUKA MPAKTUKH.

B wacTHOCTH, 3aMOJIHAOTCS:
- TUTYJIbHBIN JTUCT (B COOTBETCTBUU C MIPUIIOKEHUEM 1);
- HAIIpaBJICHUE HA IIPAKTUKY;
- IUIaH IIPAKTUKU;
- UHAVMBUAYaJIbHOE 3aJJaHHE.

Ilocne O(i)OpMJIGHI/IH JHCBHHKA B Pasaciic «HaHpaBJ'IeHI/Ie Ha IIPAKTHKY»
CTAaBUTCI MOAIINCH ACKAaHA, KOTOpasd YTBCPKAACTCA MCUAThIO JCKaHAaTa.

THUnoBOH IJIAH NPOBEAEHUSI NMPAKTHKH JOJDKCH COACPKATh CJICAYIOIIHNC

MYHKTHI:
1. [IpoxoxkaeHre HHCTPYKTaXxa Mo MpaBujiaM U Mepam 0€30MacHOCTH.
2. N3yuenue TpeboBaHMii 0€30MaCHOCTH HA pab0YeM MECTe.

3. HW3ydeHue CTPYKTYpbl OpTraHU3allMM W JIOHKHOCTHBIX OOS3aHHOCTEH,

COOTBETCTBYIOIIMX JIOJXKHOCTH, HA KOTOPOW MPOXOUT MPAKTHKA.
4. V3yueHue npaBuil OpraHu3anuu paboyero Mecra.

5. Byuenne Ha3HaueHHUs, COCTaBa, XaPAKTEPUCTUK WM MPABUI IKCILUTyaTaIUH
obopyoBaHusi (CIEHUATBLHOTO MPOTrPAaMMHOI0 OOECIEUeHHUsI), IKCILUTYyaTUPYyEMOTO

JOJIDKHOCTHBIM JIMITOM.
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6. PaCCMOTp€HI/Ie BOIIPOCOB IIPOBCACHHUA TCXHHUYCCKOI'O O6CJIy}KI/IBaHI/ISI
O60py,Z[OBaHI/ISI, IIONCKa HCHCHpaBHOCTGﬁ H MCTOJ0OB HX YCTPAHCHHU:A, ITOATOTOBKH

3a4BOK Ha pCMOHT UMCIOIICTOCA U 3aKYIIKY HOBOT'O 060py,Z[OBaHI/I$I.

7. BelnoJHEeHUE 06ﬂSaHHOCT€ﬁ, COOTBCTCTBYIOIIUX HOJDKHOCTH, Ha KOTOpOﬁ

IMPpOXOOUT IIPAKTHUKA.

8. OdopmieHre NHEBHHMKA W OTYETA IO MPOM3BOACTBEHHOHN (IMPOEKTHO-

TEXHOJIOTUYECKOH) MPAKTHKE.

9. OTY€T 0 MPOXO0KAECHUM NMPAKTUKHU HA TPEANPUITUN U ITOTYUYEHHUE OT3bIBA OT

PYKOBOJIUTETIS.

Bce IIYHKTBI IIJIaHA HPAKTUKKW YCTAHABJIMBAIOTCA PYKOBOJUTCICM IMPAKTHKH.
I[aHHI)IG ITYHKTBI ABJIAKOTCA OCHOBHBIMH, HO MOT'YT OBITH JOITOJIHCHBI NJIN U3MCHCHBI,

UCXOJIs U3 0COOCHHOCTEN TOrO MECTa, B KOTOPOM OyAET MPOXOAUThH NPAKTUKA.

TunoBo¥ BapHaHT HMHJIMBUIVAJLHOIO 3aJaHUs AL IIPOXOKACHUSA

IIPAKTUKHU.
1. TIlpoiiTm UWHCTPYKTaXX MO TMpaBuWiIaM U MepamM Oe30MacCHOCTH,

YCTaHOBJICHHBIM B OpPTaHHU3AITUH.
2. N3yuuth TpeboBanus 6€30MacHOCTH Ha pabodyeM MecCTe.

3. PaccMoTpeTh IITAaTHYIO CTPYKTYPY OpraHU3alUM. YSICHUTH JOJKHOCTH, Ha

KOTOPO# OYyJeT MpOXOIUTh MpakThKa. M3yunuTh MOKHOCTHBIE 00sI3aHHOCTH.
4. I3yunTh npaBUiia OpraHu3aiuu paboyero Mecra.

5. V3yuuTh Ha3HAuY€HUE, COCTAB, XapaKTEPUCTUKU U TIpaBUJIA IKCILTyaTaIHH
o0opyioBaHusl (CMEUHAIBHOTO MPOTPAMMHOT0O O0OECHEUYEeHUs), IKCIUTYaTUPYEMOTO

JOJIDKHOCTHBIM JIMITOM.

6. MW3yuntp peanmusyemple Ha NOPEANPUATHM NpaBUia MNPOBEACHUS

TCXHHUYCCKOI'O O6CJ'Iy>KI/IBaHI/I$I O60py,HOBaHI/I$I, IIOHUCKa HGHCHpaBHOCTCfI Hn MCTOOOB
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HUX YCTpaHCHU:A, IIOATIOTOBKH 3asBOK Ha PCMOHT HMMCIOIICTOCA M 3aKYIIKY HOBOTO

o0opyaOBaHUS.

7. BEITIOJIHATE OO0S3aHHOCTH JOJDKHOCTHOT'O JIMIIA. HOJ’Iy‘II/ITB YMCHUA U
HAaBBIKHM BBIITOJIHCHUA O6H33HHOCTCﬁ, COOTBCTCTBYIOIINX HOOJDKHOCTH, Ha KOTOpOﬁ

MPOXOJIUT MPAKTHUKA.
8. OdhopMUTH THEBHUK U OTUET IO MPAKTHKE.

9. Ortuyurarbca O MMPOXOXKACHUN IIPAKTHUKHU IICPCA PYKOBOAUTCICM OT

NPCAIPUATHA U ITIOJIYYHUTDb OT HCT'O OT3BbIB O pa60Te.
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3. IIpoxoxaeHre NpaKkTUKu

HpI/I MMPOXOXKACHUHN ITPAKTUKU CTYACHT HOJIKCH BBIIIOJIHUTH BCC HAMCYUYCHHBIC
IUIAHOM TIIPAKTUKH MCPOIIPHUATHA W IMMOJHOCTBIO BbIIIOJHUTL HWHIHWBUAYAJIbHOC

3a1aHUC Ha IIPAKTHKY.

B mpornecce mpakTUKK AOJKHBI ObITh B OKOHYATEIBHOM BHE O(OPMIICHBI

OTYETHBIC JOKYMCHTEI 110 ITPAaKTHKE. 910 JHCBHUK U OTYET IO ITPaKTHKC.

B JAHCBHHUKC I10 ITPAKTHUKC CTYACHTY HGO6XOI[I/IMO 3allOJIHUTD pa3acii «OT1YéT 0

IMPOXOKACHUHU ITPAKTHKH.

Ilocne 9TOI0, B HOCHGIIHI/Iﬁ ACHb IIPAKTHUKH, KOT'Jad 6YILYT IIOABOIUTHECS UTOI'HN
INpakKTHUKXW Ha MOpCANpUATHN, CTYIACHTY H€O6XOI[I/IMO npeaAcTaBuTb JHCBHHK
PYKOBOJUTCIIO IPAKTUKKU OT HPCAIIPUATHA. B JAHCBHUKE IIPAKTHKHU PYKOBOJUTCIIb
IMPAKTUKHW OT IPCAIIPUATHA AOJDKCH HAIIMCATh OT3BIB O pa60Te CTyACHTa BO BpPCM:A

npakTUKu. OT3bIB MUIIETCS 10 MPUBEAEHHOMY B THEBHUKE 00pasIly.
B o13BI1BE pyKoBoauTENS 00513aTEIBHO JOJDKHA MPUCYTCTBOBATD:
- ®UO cTynenra;
- IEPUO/T TPOXOKICHUS MPAKTUKH;

- JIOJKHOCTh, B KOTOPOW MPOXOJUJI MPAKTUKY CTYIEHT (OJHA W3 IITaTHBIX
JIOJDKHOCTE OpraHu3aliiy, HEMOCPEACTBEHHO CBSI3aHHAsg C HAMpPABICHUEM U

npoduiieM MOArOTOBKU CTY/ICHTA);
- XapaKTEepUCTHKA pabOThI CTYICHTA;

- OOCHKa CTYACHTY 3a MPOXOXKIACHHA IPAKTHUKHW  BBICTABIIACTCA 110

«IIByXOQJIbHON CUCTEME» «3aUTEHO»/ «HE 3aU4TECHOY;

12
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- IOAIKUCHh PYKOBOAUTCIIA ITPAKTHUKH,

- IIc4aThb MMpCAIIPUATHA, IMOATBCPXKIAaromias IMOAJIMHHOCTD IHoAIInMCH

PYKOBOIUTENS TPAKTUKH OT IIPEAIIPUATHA.

[lo yObITMM W3 TpeAnpuUATHS CTYACHT B OOS3aTEIBHOM MOPSAKE IOJIKEH
MOJYYUTh OTMETKY Y COTPYJIHHKA OT/AeNa KaJpoB 00 YOBITUH C MPENPUITHS.

CocTaB 0T4éTa 10 IMPAKTHKE.

OT1u€T no mpakTuke GopMUPYETCS B CIAETYIONIEM MOPSIKE:

1. TUTYBHBIN JTUCT.

2. Conepxanue.

3. TekcT MOosSICHUTENIBHOM 3aIHUCKHU.

B oruére o00s3aTeNbHO JOJDKHO MPUCYTCTBOBATH OINUCAHUE TEXHOJOTHHU
nepeaadr u 00paboTKU JaHHBIX, KOTOPOE UCIIONIB3YETCs] B 000PYI0BAHUH KOMIIAHUH.
Takke TOKHBI OBITh PACCMOTPEHBI ATbTEPHATUBHBIC TEXHOJIOTHUHU.

Otyer AOMKEH COAEpXKaTh CIEAYIONIYI0 HHMOpMaIHio: 00Ilee ONUCaAHUE
opraHuzanuu (BUI JIEATETbHOCTH, KpaTKas HUCTOPHS), JOJKHOCTHBIE OOS3aHHOCTH,
TpeOoBaHUsI OE€30MaCHOCTM Ha paboyeM MecTe, TMEepedYeHb HCIO0JIb3yEeMOTO
0o0OpyZIOBaHUSI U amnmaparypbl, HCIOIb3YEMOW MPAKTUKAHTOM TMPU BBIMOTHEHUHU
00s13aHHOCTEN AOHKHOCTHOTO Jinta. [locne 4ero H0omKHbBI ObITh PACKPBITHI BOITPOCHI:
npeHa3HaYeHue M COCTaB OOOpPYJOBaHUs, €ro TEXHUYECKHUE XapaKTEPUCTHUKH,
IpaBuiia SKCIUTyaTalliy U TEXHUYECKOTO 00CITYKUBaHMUS.

4. CriiCOK COKpalieHUN.

5. CHucok UCnoJib3yeMoi JIUTepaTyphl (JOKyMEHTAIMsI Ha 000pYyI0BaHUE WU
BHYTPEHHHE HHCTPYKIIMA KOMITAHHUH T10 TIPaBUJIAM €T0 IKCILTyaTalllH).

OO6muit 00bEM OTUETA MO MPEITUIIIIOMHON MTPAKTUKE JOJDKEH ObITh HE MEHEE
15 nucTtoB, TpPU OSTOM JOJDKEH pACKphIBATh COJEPKAHME TI0 BCEM BBIIIIEC

MPUBEIEHHBIM BOMIPOCAM DKCILTyaTallud 000PY0BAHUSI U €70 XapaKTEPUCTHUK.

3.1TpeboBanus Kk 0POPMIICHUIO TEKCTA MOSCHUTEITHLHOMN 3aITUCKH

3.1.1 O6mme TpeboBaHuUs
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Tekct pomxkeH ObITh HaOpaH Ha nepcoHambHOM KkommbroTepe (I1K),
pacnieyatan Ha Oymare gopmara A4 Ha OJHON CTOpoHE JiMcTa. TekcT, BKIoYas Bce
3aroJIOBKH, Ie4aTaeTcsl 4depe3 rmosiropa mHTepBana. Mcmomesyercs mpudrt «Times
New Romany, pazmep mpudra — 14 nrt. MckiaodeHreMm sBisieTcs 3arojoBOK paszerna,
OH odopmisieTcs pazmepoM mpudrta — 16 oT.

PaccrostHue oT BepXHEN WM HUKHEU CTPOKH TEKCTa JI0 BEPXHEN WM HUKHEU
paMk# GOpMBI JOJIKHO OBITH HE MeHee 5 MM. AO3allbl B TEKCTE HAUMHAIOT OTCTYIIOM,
paBHbIM 1,25 cM (IIATH 3HAKaM).

[Ipu odopmnenun paboThl HEOOXOIUMO COOMIOAATH CIEAYIONIME pa3Mepbl
II0JIEN Ha JIUCTE:

— npasoe 10 mMm;

— neBoe 30 mm;

— BepxHee 20 mwm;

— HuxHee 30 mM.

3.1.2 Oopmuenue popmyn

B ¢dopMynax B kauecTBe CHUMBOJOB CIEAyeT MPUMEHSTh 0003HAYCHUS,
YCTAaHOBJICHHBIE ~ COOTBETCTBYIOIIMMHU  TOCYAApCTBEHHBIMH  CTaHJAapTaMHU.
KenarenbHo myisi Habopa (OpPMyJT HUCHOIL30BaTh BCTPOCHHBIM B TEKCTOBBIM
penaktop «Word» penakrop dhopmyn «Equations» miau oTACIBHYIO POrpamMmy,
BCTPanBaeMyl0 B TEKCTOBBIH pemakTop, Hampumep, «MathType». B dbopmynax
OYKBBI PYCCKOTO U TpEUYECKOTo andaBUOB W IUEGPHI MHIIYTCS TPSIMBIM
mpudToM, a OYKBBI JJATUHCKOTO andaBUTa — KypCHBOM. Pasmep OCHOBHOTO
mpudta B GopMmynax ITOKEH ObITh, KAK U BO BCEM TEKCTE MOSCHUTEIHLHOU
3amuckd, paBeH 14. TlosCHEHHMS CHMBOJIOB M YHCIIOBBIX KOX((DHIIMEHTOB B
dbopmynax, eclid OHM HE TOSICHEHBI paHEe, JOJDKHBI OBbITh TPUBEICHBI
HEMmocpeacTBeHHO non ¢opmysoil. [losicHeHne Kakaoro cumBoJia HAETCs C

HOBOM CTPOKHM B TOW MOCJIEIOBATEIIBHOCTH, B KOTOPOM CHUMBOJIBI MPUBEIEHBI B
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dbopmyne. llepBas cTpoka MOSCHEHHWS HayuHaeTcss co cioBa 'rae" 0e3
JIBOETOUMS MOCJIE HETO.
[Ipumep 1. [TnoTHOCTH 06pasua, p Kr/M°, BEMUCIAIOT 10 (GopMyIIe:
m
P= (1)
V

rje m — macca oopasna, Kr,

V — 06Bem 00pasua, M3,

@opMyiibl, CleoyrOIIMe OJHA 3a JPYrOM M HE pPa3[elCHHBIE TEKCTOM,
pasnensioT 3ansaTol. BelpaBHUBaHME HyMepauuud (GOpMys JOIKHO MPOU3BOAMUTHCA
I10 IIPAaBOMY Kparo0 CTPAHUILBI.

[Ipumep 2. Peakmuss QuibTpa HIKHHX YacTOT COOTBETCTBEHHO Ha
IIOJIOYKUATEJIBHBIA M OTPULATEIIBHBINA CKAYKU HAIIPSKEHUS HA €ro BXOJE OIUCHIBACTCS

COOTHOIIICHUsIMM.

Ugiix (t)=U BX - eit/Rc) , (2)
Ui ()= Ugy - e/ 1 3)

rae t — Bpewms, c,

U.x — n3MeHeHMe (CKavyoK) HalpsKeHUs: Ha Bxoe (puibtpa, B,

R — conporuBnenue, OM,

C — emxocth, O.

[leperocuTs GOpMyYIBI HA CIEAYIONMIYIO CTPOKY JIOMYCKAeTCS TOJBKO Ha 3HAKaX
BBITIOJIHSAEMBIX OTEepaliiii, MpuyeM 3HaK B Hadalie CIEIYIONIEH CTPOKU MOBTOPSIOT.
[Tpu meperoce GpopMyIbl Ha 3HAKE YMHOKEHUS PUMEHSIOT 3HaK YMHOKCHUS B BHJIC
"x".

@dopMysibl  HYMEPYIOTCS CKBO3HOM HyMmepamuer apabckumu mudpamu,
KOTOpBIE 3allMCHIBAIOTCS HAa YpOBHE (DOPMYJIBI ClipaBa B KOHIIE CTPOKH B KPYTJIBIX
ckobkax. Oany Gopmyiy (€AMHCTBEHHYIO) Toxe 0003HayaroT — (1).

Ccbulkn B TekcTe Ha (OpPMYJBI JAlOT IO WX IOPSAKOBBIM HOMEpaM,

yKa3bIBaeMbIM B CKOOKax, Hanpumep, B hopmyiie (1).
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Homnyckaercss Hymepauus Gpopmy:n B npeaenax paszaena. B atom cinydae Homep
(GopMyJIbI COCTOMT U3 HOMEpa pasleia M MOpPAJKOBOrO Homepa (OopMyJIbl,
paszie’eHHbIX TOuKoM, Hampumep, (1.1). Ecnu npumeHnsercs Hymepauus ¢ y4ETOM
HOMeEpa pasfielia, TO KEJATEIbHO TaKOH ke MOJAX0] MPUMEHATh TaKKe K PUCYHKaM U

TabnuamM. ITo 00eCreYnT eMHBINA BU MPEACTaBICHUS HHPOPMAIIH.

3.1.3 OdopmieHue wuTocTpanu

Bce wmmoctpanmu  (deptexu, Tpadukw, nuarpammel,  Gororpadun),
BKJIFOUAEMBbIE€ B TEKCTOBOW MaTepHall 3allUCKU, UMEHYIOTCS PUCYHKaMHU.

Nnmroctpan HymepyroTcs apaOCKUMU LHU(paMH CKBO3HOW HyMepaluew.
Ecnu pucyHok ouH, TO OH 0603Hadaercs Tak: PucyHok 1.

JlommyckaeTcsi HyMepoBaTh WIUTIOCTPAIIMU B TIpenesax pasnena. B atom cimydae
HOMEp WJUIIOCTpPAIlMK COCTOMT W3 HOMEpa pas3fela U TMOPSIKOBOTO HoMepa
WUTIOCTpALMY, pa3AeIeHHbIX TOUKOM, Hanpumep, PucyHok 1.1.

[Ipu ccpuIkax HA WLTIOCTPALMU CJIEAYeT MHCATh: «...B COOTBETCTBHH C
PUCYHKOM 2» MpPU UX CKBO3HON HyMEpAallUU U «... B COOTBETCTBUU C PUCYHKOM
1.2» npu Hymeparuu B npeaenax pasaeia.

WnmiocTpaniii  MOTYT HMMETh HaWMEHOBaHHE M TOSICHUTENbHBIC JaHHBIC
(mogpucyHo4HbIN TekcT). Touka mocie moApUCYHOUHOTO TeKcTa He ctaBuTcsl. CioBO
«PucyHOK» W HAMMEHOBAaHUE TTOMENIAIOT MOCIIEe PUCYHKA W TOSICHUTEIBHBIX TaHHBIX

(ecrii OHM €CTh), BHIPABHUBAIOT 10 IIEHTPY U PACTIONIATAIOT CIEIYIONTUM 00pa3oM:

Pucynok 1.1 — O6mwuit Bux kommyraropa D-link DGS-1510-28

JlomyckaeTcsi pa3MelieHne PUCYHKa B allbOOMHOM PACIIOJIOKEHUN CTPAHUIIBI.

B stoM cnydyae mojapucyHOYHash HaJNUCh JOHKHA OBITh OPUEHTUPOBAHA TAaKUM
16
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o0pa3oM, 4yToObl YMTaJIach MPU OBOPOTE pacKpbITOM kHUTH [13 Mo "yacoBo# cTpenke
Ha 90 rpagycos.
3.1.4 Odopmiuenne TadbauIy

Tabnuiry, B 3aBUCIMOCTH OT €€ pa3Mepa, MMOMEMIAIOT MO TEKCTOM, B KOTOPOM
BIICPBBIE JIaHA CChUIKA HA HEe, WIM Ha CIEOyIolmed CTpaHWIe, a, TMpu
HEO0OXOJIMMOCTH, B IPUJIOKEHUU K JTOKYMEHTY.

Havano u xoHer TabauIibl OTAEISIOTCS OT TEKCTa OJTHUM MPOOEIIOM.

[HudpoBoit maTepwan 1js Jydlied HarIsSIHOCTH M YJI0OCTBa CpaBHEHUS
nokaszaresnieid ohopMIIsIOT B Buae Ta0biuil. HasBanue TabauIbl JOJKHO OTPaKaTh €€
coJiep>KaHue, ObITh TOYHBIM, KPATKHM.

Ha3Banme mnomemaror Haj Tabiuied (BbIpaBHHUBAHHE 110 JIEBOMY Kparo),
HAYMHAIOT C 3arJ1aBHOW OyKBBI, HE TIOTIYCPKUBAIOT.

Tabmuupl HEOOXOAMMO HYMEPOBAaTh AapaOCKUMHM  LHU(PpamMu  CKBO3HOMU
Hymepanueit. Ecnu taGiauna ogHa, To OHa JOJDKHA ObITh 0003HadyeHa "Tabnuma 3".

JlommyckaeTcss HyMepoBaTh TaOJMIIBI B Tpeaenax paszaena. B atoMm ciydae
HOMEp TaOJMIlbI COCTOMT W3 HOMEpa pasjiela W IOPSIKOBOTO HOMepa TaOJIHIIbI,
pa3lelICHHBIX TOYKOW. B TeKcTe MOSCHUTEIHLHOW 3alMCKU Ha BCE TAOJMIIBI JOJIKHBI
OBITH TIPUBEIEHBI CCBIIKH, MPH CCHUIKE CIIEIyeT mucaTh cioBo "Tabmuma 3.1" ¢
yKkazaHueMm e€ Homepa. BeicoTa cTpok TaOJMIIBI TOJDKHA OBITh HE MEHEE 8 MM.

Tabnuiry, B 3aBUCUMOCTH OT €€ pa3Mepa, TOMEIIAI0T HEIOCPEACTBEHHO TTOCIIe
NepBOM CChUIKM Ha He€ M (NIpH OTCYTCTBHM MeECTa) cpa3y Ha CIICIYIOIeH

crpanule. Hanpumep:

Tabmuma 3.1 — CpaBHuTeIbHAS TAOJINIIA CTAHIAPTOB OECITPOBOTHOM CBS3H

Texnonorust| Crannapt |Mcnons3oBanue Hpormycras ngﬂﬂyc YacToTsl
CHOCOOHOCTh | ACMCTBHS
1 2 3 4 S 6
Wi-Fi 802.11a WLAN 1o 54 Mowut/c Ao 300 5,0ITn
METPOB

17
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1o 300

Wi-Fi 802.11b WLAN 1o 11 Mourt/c
METPOB

24111

[Tponomxkenue Tadmauub 3.1

1 2 3 4 3) 6

Wi-Fi | 802.11g WLAN 1o 54 Monrie | 203% | 24y
METPOB

I'pady "HOMEp 1o mopsaky" B Tabiwmily BKIrO4aTh He aomyckaetcs. (IOCT
2.105-95).

Jlonyckaercss momemiaTe TaOJIWIly BIOJb JUIMHHOM CTOPOHBI  JIUCTA
MOSICHUTEJIbHOM 3aMUCKU (T.€. BEPTUKAJIBHO).

Tabnuiry ¢ 60JIBITUM KOJIMYECTBOM CTPOK JOMYCKACTCs IEPEHOCUTD Ha JIPYTroun
JUCT, TIPH 3TOM B TIEPBOM YACTH TAOJUIBI HWIKHIOI TOPU30HTAJIBHYIO JIMHUIO,
OTpaHUYMBAIOILYIO Ta0IuIly, HE TpoBOAsT. [Ipu nepeHoce npoaoKeHus TaOJIUIIbI Ha
JIPYTYIO CTOPOHY JIMCTA 3ar0JIOBOK IMOMENIAIOT TOJIBKO HaJ €€ MEepBOM YacThIO.

CnoBo "Tabnuia" yka3blBalOT OJWH pa3 ClIeBa HaJ MEPBOM YACThIO TAOJIUIIBI;
HaJl APYTUMH €€ 4acTsIMU, €CJIM OHM MEPEHOCATCS Ha CIEAYIONIYIO CTPaHUILy, TTUIIYT
ciosa "[Ipogomxkenue TabiauIpl" ¢ ykazanuem Homepa (0003HaueHus ) TabJIUIIbI, KaK
ITOKa3aHO BEHIIIIE.

Ecau moBTopstommiicss B rpade TaOMMIBI TEKCT COCTOUT TOJBKO M3 OJHOTO
CJIOBa, €T0 JIOMYCKAETCsl 3aMEHSTh KaBbIUKAMU; €CJIM OH COCTOMT M3 JABYX U OoJiee
CJIOB, TIPM TMEPBOM TNOBTOPEHHM €ro 3aMEHsIOT ciaoBamu 'To xke", a pganee
kaBblukamMu. Eciaum mnpenpiaymas (paza  SBISETCS YacThiO IMOCICIYIONMICH, TO
JOTycKaeTcst 3aMeHuTh e€ cmoBaMmu "To xe" ¥ 100aBUTh JOMOJHUTEIbHBIC CBEICHUSI.
[Tpu Hamuuuy B TaOIUIIE TOPU3OHTAIBHBIX JJUHUHA TEKCT HEOOXOIUMO ITOBTOPSTH.

He nmomyckaeTcsi 3aMeHSITh KaBbIUKAMHU TMOBTOPSIONIMECS B TaOmuIEe 1udpsl,
MaTeMaTUYeCKHEe 3HAKW, 3HAKU TMPOIEHTa U HOMEpa, TUIIOPA3MEPOB HU3ICIHMA,
0003HaYeHNsT HOPMATUBHBIX JOKYMEHTOB.

Ecau umdpoBbie WM WHBIE JaHHbIE B KaKOW-IMOO CTPOKE TaOIMIBI HE

MIPUBOJATCS, TO B HEW CTaBAT MPOUYEPK (TUpE).
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[Ipn ykazanuu B TaONMIle TOCIEAOBATENIbHBIX HMHTEPBAIOB  YHUCEN,
OXBATBHIBAIOIIIMX BCE YMCIIA Psjia, MX CIEAYyeT 3anuchiBaTth "OT...J10...BKJIO4.".

B unTepBalie, 0XBaTHIBAIONIEM YHCIIA PSIia, MEXKAY KpAaWHUMH YUCIaMU pslia B
Ta0JIHIIe TOMYCKAETCsl CTABUTH THUPE.

[Mudps! B rpadax TabIuIl TOJKHBI TPOCTABIATHCSA TaK, YTOOBI pa3psabl UUCENT
BO Bceil rpade ObUIM PACIOIONKEHBI OJWH IOJA JIPYTUM, €CIU OHU OTHOCATCS K
OJIHOMY ToKa3artento. [Ipu 3TOM KOJIMYECTBO JAECATUYHBIX 3HAKOB JIJIsl BCEX 3HAUCHUMN
JOJDKHO OBITH OJTMHAKOBO.

[Ipy HeoOXOAMMOCTH TOSCHEHHS] OTAEIbHBIX JaHHBIX, NPUBEJACHHBIX B
Tabuile, 3TU JaHHbIE ceayeT 0003HauaTh HAJCTPOYHBIMHU 3HAKAMH CHOCKH.

3HaK CHOCKH CTaBSIT HEMOCPEJCTBEHHO MOCIIE TOrO CJIOBA, YMCIIA UM CUMBOJIA,
K KOTOpOMY HAETCS MOSACHEHUE, U TAKOU K€ 3HAK CTaBAT MEPEl TEKCTOM IMOSICHEHUS K
ITOM CHOCKE.

3HaK CHOCKH BBIMOJIHSIOT apaOCKUMU IUdpaMu cO CKOOKOW M MOMENIAI0T Ha
ypoBHE BepxHero obOpesa mpudra. Hymeparus CHOCOK — oThenbHas ISl KakKIOu
TaOJIUILIBI.

B cnyyae HeoOXOoauMOCTH JOIMyCKaeTcss B TabJMIlax yMEHBIIATh pa3Mep
mpudra A0 12 mnm 10 MyHKTOB, a TaKXKe COKpAIllaThb MEXKCTPOYHBIA MHTEpPBAI C
MOJIYTOPHOTO JI0 OJTMHAPHOTO.

JomyckaeTcsi BMecTO IU(p BBIMOIHATh CHOCKM 3BE3m0uKamu. [Ipu 3TOM He
pPEKOMEHAYeTCsl TPUMEHSThL OoJiee yeThipex 3BE3A0uek. CHOCKM pacrmoyiararoT B

KOHIIE TaOJIMIIBI C a03aI[HOTO OTCTYyIA.
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4. OTYETHOCTD 1O MPAKTUKE

3a4€T Mo MpeAaUIIOMHON mNpakTuke npousBogutrcsi B CKO® MYTVYCU. Ilo
NPUOBITUM B WHCTUTYT, B HA3HAYEHHOE MJI1 MPOBEICHUS 3aué€Ta BpeMs, CTYICHT
00si3aH TMPEACTaBUTh PYKOBOJIUTEIIO MPAKTUKH OT HMHCTUTYTa OGOpPMIIEHHBIE 10
YCTaHOBJICHHBIM TPEOOBAaHUSIM JHEBHHUK U OTUET MO MPEIIUIIIIOMHON MPAKTUKE.

K 3auéry pomyckaroTCs TOJBKO T€ CTYIAEHTBI, KOTOpbhIE MPEICTaBUIN
paBUILHO O(OPMIICHHBIE THEBHUK U OTUET.

JIHEBHUK IO MPAKTUKE CUUTACTCA O(DOPMIICHHBIM MPaBUIBHO U MPUHUMAETCS,
eCIIu:

- BCE TMOJS JHEBHHMKA COJEpKaT HH(POPMAIMIO, B JOCTATOYHOW CTEIECHH
PACKPBIBAIOIIYIO PaCCMAaTPUBAEMbIE BOIIPOCHI,

- 3alKiCH BBITIOJIHEHBI YHUTAaE€MbIM IOYEPKOM, 0€3 CepbE3HBIX OIIMOOK,
JIOMYCKAIOTCS HE3HAYUTEIbHbIC IOMAPKHU;

- BCE IMOJNUCH MPEACTABUTENICN OpraHu3alvy WU TeYaTh OpraHu3alud B
HaJIMYUU, YATAEMbl U COOTBETCTBYIOT MECTY MPOBEICHUS MPAKTUKH, YKAa3aHHOMY B
MpUKa3e 0 MPOXOXKJACHUU MTPAKTUKHU.

OT4€T MO NMPeAAUITTIOMHON MPAKTHKE CUUTAETCS O(POPMIICHHBIM MPABUIBLHO U
MPUHUMAETCS, €CIIU:

- COJEp)XKaHME OTYETA TMO3BOJSET CYIUTh O BBINOJIHAEMBIX CTYJIEHTOM
JNEUCTBUSAX IIPU NPOBEJACHUYU MTPAKTHKY;

- OTYET COAEPKUT aHAIU3  HAYYHO-TEXHUYECKUX  HUCTOYHUKOB U
AKCIUTYaTallMOHHOW JOKYMEHTAIIMHU, XapaKTEPU3YIOIIUN pa3IMuyHble TEXHOJIOTHUU
nepeaadr u o0pabOTKM TaHHBIX M UX CPABHEHUE;

- OTYET COJIEPKUT aKTyaJIbHYt0 MH(OPMAIIUIO U OPUTHHAJIbHBIE 0000IIEHUS U
BBIBO/IbI;

- o(popMIIeHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSIM.

OueHka 3a MPEAUITIOMHYIO MPAKTUKY ONPEAENSIeTCs MO0 YPOBHIO YCBOEHUS
20
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CTYIGHTOM BceX KommeTeHluil. OrnpeneneHue 3HAHUW, YMEHUW U HaBBIKOB
MPOU3BOJIUTCA MYTEM TOJyUYEHUsI OTBETOB Ha 3a/laBaeéMble KOHTPOJIbHBIE BOIIPOCHL, a,
Mpu HEOOXOAMMOCTH, U IO BBINOJHEHHUIO MPAKTUYECKUX 3a7ad. Bompockl u 3amauu
BBIOMPAIOTCS, HUCXONd U3 cHelU(UKM MecTa W BBINOIHIEMBIX OO0s3aHHOCTEN

CTYACHTOM IIpH IMMPOXOKIACHUHN ITPAKTUKH.
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